
Idaho Talking Book Service Agreement for Institutions and Schools

Please complete this application and submit it by email to talkingbooks@libraries.idaho.gov 
or mail it to 325 West State Street, Boise, ID, 83702. Postage is free. For help or to apply by 
phone, call 800-453-4293.

Agreement
Please type or print clearly. Fields marked with an asterisk (*) are required.

Institutions such as hospitals, nursing homes, schools, and rehabilitation centers, which 
regularly serve clients or students meeting the eligibility requirements listed on page 3,  
can apply for free library service in order to:
•	 Demonstrate the service to new library users
•	 Provide library service to eligible short-term residents (long-term residents and  

older students are encouraged to register for individual accounts)
•	 Facilitate group or educational activities with residents/students who cannot use  

standard print.

Public libraries are eligible to apply for limited BARD access as well as talking book  
materials to demonstrate services available through TBS.

As the responsible party:
•	 I certify that this service will only be used by eligible patrons.
•	 I agree to check out at least one audiobook per year and to return books within 4 weeks.
•	 I agree to take care of loaned materials.
•	 I agree to notify the Talking Book Service should I leave this position.
•	 I agree to be responsible regarding the Talking Book Service policies.

Name of Institution* Number of players needed*

Name of Staff Member Responsible for the Service*

Signature of Staff Member Responsible for the Service*

Signature of Institution Director/Administrator*

Job Title*

Date*

Date*

Street Address*

Phone Number* Email Address*

City* State* Zip Code*



Equipment
Please provide an estimate of number of persons benefiting from library service:

Talking Books (audiobooks) Braille Books Large Print Books

Services
Please select the services you would like to receive (check all that apply):

Service Preferences
Choose one option for receiving physical books and cartridges:

We wish to have the library select books for us. 

We wish to receive only books we request. 

The library will send books from the subjects you indicate below or from requests you send 
us. Each book you send back will automatically be replaced. 

You will need to call us with lists of requests or make requests through the online catalog 
in order for us to send you books. No books will be sent if there are no requests on 
your library account.

Subject Categories
If you wish to have books selected for you or if you wish to have books substituted when your 
requests are not available, please check at least six of the categories below. These categories 
can be changed at any time by calling the library.

Age Range: Adult Titles  Young Adult Titles  Children’s Titles

Categories

Adventure
Biography
Fantasy
Mystery

Fiction Bestsellers
Classics
History
Pioneer Stories
Science Fiction
Westerns

Nonfiction Bestsellers
Contemporary Novels
Humor
Romance
War/Military

Other Preferences:

Religion - Specify a 
denomination (optional)

Send us talking books on cartridges

Send us talking book player(s). Number of players needed:

Register us for BARD access

Send us physical braille books

Send us physical large print books



The Idaho Talking Book Service (TBS) is brought to you by the Idaho 
Commission for Libraries, the National Library Service for the Blind and Print 
Disabled (NLS), and the Institute of Museum and Library Services (IMLS).

Eligibility and Certification Requirements
Eligibility must be certified by one of the following: doctor of medicine, doctor of osteopathy, 
ophthalmologist, optometrist, psychologist, registered nurse, therapist, or professional staff of 
hospitals, institutions, and/or public or welfare agencies (such as an educator, social worker, 
case worker, counselor, rehabilitation teacher, certified reading specialist, school psychologist, 
superintendent, or librarian). The certifying authority may not be a relative of the applicant, 
even if otherwise qualified.

The institution serves clients/students who are blind or have a visual impairment that 
makes them unable to comfortably read print books.

The institution serves clients/students who have a perceptual or reading disability.

The institution serves clients/students who have a physical disability that makes it 
difficult to hold or manipulate a book or to focus or move the eyes as needed to read a 
print book.

Certifying Authority Name* Title/Occupation*:

Organization*

Street Address*

Phone Number*

Certifying Authority Signature* (A typed or handwritten signature is acceptable)

Email Address*

City* State* Zip Code*

To Be Completed By Certifying Authority
I certify that the applying institution serves clients/students who are unable to read or 
use standard printed materials for the reason(s) indicated below (check all that apply):

Submission Instructions
Please complete this application and submit it by email to talkingbooks@libraries.idaho.gov 
or mail it to 325 West State Street, Boise, ID, 83702. To mail the application, please fold the 
application with the ICfL address visible on the outside, and seal shut before mailing. Postage 
is free. For help or to apply by phone, call 800-453-4293.

Contact Information
If you have questions, please email talkingbooks@libraries.idaho.gov, call 800-453-4293 or 
visit idahotalkingbooks.org for more information.



Idaho Commission for Libraries
Talking Book Service
325 W. State Street
Boise, ID 83702-6055

FREE MATTER
For the Blind 
or Handicapped
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